
Alexas Gilbert 

Weekly Report 

Due 10 am on Monday or the next working day, a bulleted summary of your work for the previous week and a bulleted 

summary of your planned work for the upcoming week. Highlight any items from your FY15 work plan and any 

challenges that may be keeping you from completing a task. 

Previous Activities, Week of: 12/21/2015 

• Completed required training: Information Security Awareness Training, Ethics Training, FOIA Awareness 

Training, and Annual Records Management Training 

• U&O FIP- Restructuring cost analysis workbook for posting to FIP docket 

• U&O FIP- Meeting with Cindy B to collaborate and restructure cost analysis and emission reduction analysis 
spreadsheets for posting into FIP docket 

• U&O FIP- Meeting and work with Cindy B to restructure and rewrite tables and references to any facility counts 

within the FR notice and TSD 

• Out of Office 12.23-12.25 

Previous Activities, Week of: 12/28/2015 

• Out of Office 12.28-1.1 

Upcoming activities, Week of: 1/4/2016 

• Title V- Clean up email I organize U&O FIP emails to archive 

• Title V- FBIR ICR renewal, compile reports submitted to enforcement over last three years and create a 
spreadsheet listing the reports in prep for analysis 

• Title V- continue to QA OTS data and correlate with MERLIN data and permit numbering scheme 

• Title V- Permit team Monday meeting 

• Title V- submit administrative amendment permit modifications and cover letters for: South Ignacio Central 

Delivery and Jacques Compressor Station for electronic review; create files for administrative modifications 

and FRED records 

• Title V- APMM unit meeting 

• U&O FIP- review OAR comments, assist in addressing comments as needed 
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